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From: Sarah Hunter
To: City Editor
Date: October 12, 2014
Subject: Book collection

Dear City Editor,
My name is Sarah Hunter, and I am the managing director at Books-for-all,

an organization that helps improve the reading skills of children around the world.
We send volunteers to rural areas in developing countries to teach children how to
read and write. Our organization also raises money to build libraries in these areas.

I saw that your newspaper, the Western Times, has a page every Tuesday
that advertises community events. I would like to ask you to put an announcement
on this page to advertise an event that we will be having next month. On November
8, Books-for-all is going to have a book collection where members of the community
can donate books. All the books that we collect will be given to our libraries abroad
or to children.

The collection will be held from 10a.m. to 5p.m. at the Weston Community
Center. Also at the event, Joe Pratt, the program manager of our library projects,
will show a video and give a presentation about how people can volunteer with
Books-for-all. The video will start at 2:00 p.m. and will be followed by the
presentation at 2:30. If you could print an announcement about our event, I would
be very thankful. Please contact me if you need any more information or have any
questions.
Sincerely,
Sarah Hunter

1. Sarah Hunter says she
a. wants to write a book on how to raise money for charity.
b. volunteers at a library to help students with their homework.
c. works for an organization that helps children learn to read.
d. is looking for some teachers to work at schools in rural areas.

2. What does Sarah Hunter want the editor at the Weston Times to do?
a. Give copies of the newspaper to children so they can practice reading.
b. Publish an announcement about a book collecting event.
c. Ask a reporter to write an article about the history of Books-for-all
d. Put an ad in the newspaper asking for money to build a library.
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