	Field Name
	Comments

	Location Number
	

	Location Name
	

	Last Name
	

	First Name
	

	Middle Name/Initial
	

	Employee Number
	

	SSN
	

	Employee ID
	If used by employer

	Address
	

	City
	

	State
	

	ZIP
	

	DOH
	

	DOB
	

	FT_PT_Code
	Usually FT or PT.  

	Hourly/Salary
	H or S, Sometimes this is Exempt or Non Exempt

	Pay_Mode
	# of paychecks received in a year

	Pay Frequency
	Weekly (52); Bi-Weekly (26) etc…

	Pay Rate / Annual Salary
	

	Hours per week
	

	Job Code
	This is sometimes a Numbered Code for  Job Title

	Job Title
	The actual Job description. (Cashier, Accounting, Fork Lift Driver)

	Gender
	Male or Female

	Marital Status
	

	Home Phone
	


Basic Enrollment Information Form
Send completed form to: Cornerstone Financial LLC
845 Lowcountry Blvd, Ste. S

Mount Pleasant, SC 29464

gus@conerstonefinancial-llc.com
Tel: (843) 856-7443

Fax: (843) 856-7491

