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Acknowledgement ema .1 sent to applicant within 24 hrs of submission not including 
weekends/ holidays requesting a time to set up a fift•SC teen interview. 
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• Beard Chair is 'mailed immediately if the Applicant doesn't pass the Pre-Screen with a copy of the 
answers from the Pre-S•creen 
Decirse letter sent to Applicant within 24 Sirs not Inc:, ding wknds/ ho:idays upon confirmed 
notification of Beard Chair 

• Board is notified Applicant passed Pre-Screen and provides tePy Of answers from Pre-screen and application 
w/in 24 hrs not including wknds/ holidays and Applicant is notified for scheduling Board interview-
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• All  Personnel documentation is to be maintained in TEAMS 

Decline letter sent w124 hrs upon notification by the Board 
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Reach out to applicant w thin 24 hrs not including weekends.' holidays of Board H re Approval 
{iv/contingent on passing drug/background check: to set up drug screen and request background/ 
release documents returned if not already provided by the applicant. 
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Email Applicant Board approve-s hiring/ 
extends acceptance letter and date for 
swearing in w174 firs not inc wknds/ holidays 

• Board Chair is 'mailed immediately if the Applicant doesn't pass the drug screen/ background checks 
• Decline letter sent to Applicant within 24 hrs not including vrknds/ holidays upon confirmed notification of Board Chair 
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