Adg At ety eidn

Mg necrie

Agolzart Fre-Soreer
rIersaw

WCFPD Applicant Hiring Process for ADMIN Contractors
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Acknowiedgement email sant to applicant within 24 hrs of submission not including
weekentds/ holidays requesting a time (0 SeT up 3 pre-3Creen INterview.,
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+ Board Chair is emailed immediately if the Applicant doesn’t pass the Pre-Screen with a copy of the
answers from the Pre-Screen

+ Decline letrer sent to Applicant within 24 hrs not inciuding wknds/ hoiidays upon confirmed

notification of Board Chair

+ Board 13 noufied Applicant passed Pre-Screan and provides copy of answers from pre-screen and apphication
wiin 24 hrs not including whknds/ holidays and Applicant is notified for scheduling Board interview.
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+ AllPersonnel documentation is to be maintained in TEAMS

Decline fetter sent wil4 hes upon netification by the Board
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Reach outto applicant within 24 hrs notincluging weekends! holwdays of Board Hre Approval
{wicentingent on passing drug/background check! to set up drug screen and request background/
release documents recurned if not already provided by the applicant.
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Email Applcant Board approves hiring/
s extends acceplance letter and date for

R » swearing in wi2d hes not ing whnds/ holidays
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+ Board Chair is emaided immediately if the Applicant doesn’t pass the drug screen/ background chachs
Soargraifec « Decline letter sent to Applicant within 24 hes not including wknds/ holidays upon confirmed notification of Board Chait



