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OWNER IS READY 

RPM ACE PORTFOLIO

NEW OWNER INTRODUCTION

https://www.rpmacecalgary.com/how_contact_rpm_ace
https://www.rpmacecalgary.com/how_contact_rpm_ace
https://www.rpmacecalgary.com/welcome_rpmacecalgaryportfolio
https://www.rpmacecalgary.com/when_an_owner_calls


OWNER IS READY

REVIEW MANAGEMENT AGREEMENT
QUESTIONS ?

ACE@REALPROPERTYMGT.CAREADY ? 

REQUIRED DOCUMENTS
FOR ALL PROPERTIES:

❏ THREE (3) PROPERTY KEYS

❏ ALL REMOTES, FOB’S, MAIL 
KEYS

❏ PROPERTY INSURANCE 
POLICY

❏ PROPERTY TITLE/ PROOF OF 
OWNERSHIP

❏ WARRANTIES, 
FLOOR PLANS (IF 
AVAILABLE)

❏ ANY CURRENT CONTRACTS 
OR MAINTENANCE ITEMS

CONDOMINIUMS
❏ Condo Bylaws (if applicable)
❏ Condo Manager information (if applicable)

FURNISHED PROPERTIES
❏ Inventory list (appliances, serial #, make & 

model)

TENANT OCCUPIED PROPERTIES

❏ All leases agreements, move in reports & 
rental application of current tenant

❏ Tenant information (name, address, email, 
phone)

❏ Tenant up to date rent roll and any 
payment arrangements if currently exist

❏ Security Deposit ledger and cheque

WHAT 
NEXT STEPS

 



❏ MANAGEMENT AGREEMENT

❏ PROPERTY/OWNER/ CURRENT TENANT INFORMATION 
FORM

❏ FINTRAC PERSONAL 
IDENTIFICATION FORMS

❏ PROOF OF OWNERSHIP
(ONE OF THE FOLLOWING 

WITHIN 6 MONTHS)*

➔ PURCHASE CONTRACT

➔ PROPERTY TITLE

➔ PROPERTY TAX BILL 

❏ HOMEOWNER INSURANCE 
POLICY (CURRENT)

UNFURNISHED
MANAGEMENT 
AGREEMENT

FURNISHED 
MANAGEMENT 
AGREEMENT

LEASE ONLY 
MANAGEMENT 
AGREEMENT

WHAT 
WE NEED TO PROCEED

 

https://files.secure.website/wscfus/10629153/29751330/ma-hm-10-unfurnished.pdf
https://files.secure.website/wscfus/10629153/29751330/ma-hm-10-unfurnished.pdf
https://files.secure.website/wscfus/10629153/29751331/ma-19-furnished.pdf
https://files.secure.website/wscfus/10629153/29751331/ma-19-furnished.pdf
https://files.secure.website/wscfus/10629153/29751333/ma-1m-lease-only.pdf
https://files.secure.website/wscfus/10629153/29751333/ma-1m-lease-only.pdf


WHAT 
WE NEED TO PROCEED

 

TENANT OCCUPIED PROPERTIES
❏ All leases agreements, move in reports & rental application of current tenant
❏ Tenant information (name, address, email, phone)
❏ Tenant up to date rent roll and any payment arrangements if currently exist
❏ Security Deposit ledger and cheque



WHAT 
WE NEED TO PROCEED

 


