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Application for Employment
Desired Position: ____________________________	Desired Salary: ________
Date available for work: ________________PERSONAL INFORMATION
________________________________________________			__________________
	       First 		Last							Middle

________________________________________________	_______________       ______	 _________
Address						City		State	        Zip	

Home Phone: ________________     Cell Phone: _________________	Email:___________________________
Date of Birth: _________________
Are you 18 years or older? ☐Yes    ☐No		Are you a Christian?  ☐Yes  ☐No
What church do you attend? ___________________________________________________________________
Are you a U.S. citizen?   ☐Yes	☐No		Have you ever been convicted of a felony?    ☐Yes   ☐No
If selected for employment,                                                       are you willing to submit to a pre-employment drug screening test?  ☐Yes  ☐No

	EDUCATION

	School Name
	Location
	Years Attended
	Degree Received
	Major

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Other training, certifications or licenses held: ___________________________________
Are you employed now? ☐ Yes  ☐  No		            If so can we contact your current employer? ☐Yes   ☐No
Current Employer:
____________________________		__________________________
Employers Name				Contact Name

 ___________________________________		_______________	__________	__________
		Address						City		      State	        Zip	

EMPLOYMENT


[bookmark: _Hlk135904107]____________________________		_______________________		___________________
Employers Name				Contact Name			        Phone Number	
 ___________________________________		_______________	__________	__________
		Address						City		      State	        Zip	

___________________________	__________		From____________To___________
	Position				     Salary			Employment Dates 

Reason for Leaving ________________________________________________________________________


____________________________		_______________________		___________________
Employers Name				Contact Name			        Phone Number	
 ___________________________________		_______________	__________	__________
		Address						City		      State	        Zip	

___________________________	__________		From____________To___________
	Position				     Salary			Employment Dates 

Reason for Leaving ________________________________________________________________________


Are you prevented from lawfully becoming employed in the U.S.?  ☐Yes  ☐No
Do you speak, read, or write fluently in a foreign language? If so, please list them. ___________________________________________________________________________________________ 
Have you ever been convicted of a felony or misdemeanor within the last 5 years?  ☐Yes  ☐No
If yes, please explain. __________________________________________________________________________
Do you have any physical limitations that preclude you from any work for which you are being considered? 
 ☐Yes ☐No   If yes, can anything be done to accommodate your limitations? ____________________________________________________________________________________________
Are you able to lift to 60 lbs. on a steady daily basis?  ☐Yes  ☐No
Can you provide references upon request?   ☐Yes  897☐No
In case of an Emergency please notify:
Name______________________________ Phone (____ )_______ -________  Relationship___________________		
“ I certify that the facts contained on this application are true and complete to the best of my knowledge and understand that, if employed, falsified statements on this application shall be grounds for dismissal.
I authorize investigation of all statements contained herein to give you any and all information concerning my previous employment and any pertinent information they may have, personal or otherwise, and release all parties from all liability for any damage that may result from furnishing you the same to you.  I understand, and agree that, if hired, my employment is for no definite period, and may, regardless of the date of payment of my wages and salary, be terminated at any time without any \prior notice.”




Signature ______________________________________  Date __________________________





MORE INFORMATION

PREVIOUS EMPLOYMENT
FORMER EMPLOYMENT

1. New employees will have a 90-day probationary period.  During the probation period, employer has the right to dismiss the employee without notice and employee has right to resign without notice.  CONDITIONS OF EMPLOYMENT

2. Employees have 90-days to register for the 40-hour childcare class and 5-hour literacy course
3. Employee must be able to lift 60 lbs on a steady daily basis.
4. After your 90-day probation period full-time employees will receive paid holidays. Employees must work the day before and the day after to be paid.
5. After 1 year of employment full-time employees will receive 1-week paid vacation
EMPLOYEE DUTIES

1. Greet parents as the pickup or drop off their children
2. Make certain children are checked in/out when they arrive or leave the classroom or grounds
3. Make sure an authorized adult is picking up the child.  If there are any questions, please send the adult to the office.
4. ALWAYS know how many kids you have in your care.  You will be asked throughout the day and will not have time and should NOT have to count your children.
5. Become familiar with each child’s schedule.
6. Treat hurt children with first aid but make certain all the other children are properly supervised.
7. Make sure all children’s hands and faces are clean before leaving with their parents.
8. Supervise and/or oversee gates, doorways, parking lot, and playground areas.
9. At the end of the day, bring in attendance charts, trash cans, toys, tissue containers from the playground and/or replace all indoor toys properly.
10. Must complete classroom cleaning duties at the end of your shift along with other miscellaneous duties as will be assigned from time to time.
11. Lesson plans MUST be turned in 2 weeks in advance.
12. Items must be prepared for class a week in advance.
13. Please make sure you check the kids over visually for anything abnormal.
14. Most Importantly make sure the kids are always safe.
__________________________________________		____________________
Signature 									Date				
What would you say are your best characteristics?
__________________________________________________________________________________________________________________________________________________
How would these characteristics benefit your employment?																			
_________________________________________________________________________How would you respond in these situations?
Johnny’s mom picks him up every day at the same time. Today, Johnny’s mom is 2 hours late.  A man comes into pick up Johnny and you have never seen him before.  Johnny says that’s his uncle.  What do you do?
_________________________________________________________________________________________________________________________________________________	
Peter is a toddler who is always biting. What are some ways to deal with his behavior?	
__________________________________________________________________________________________________________________________________________________
Darcy is 2-years old.  She keeps kicking Rebecca while they are on the tire swing.  Why do you think Darcy is kicking her? 										
_________________________________________________________________________________________________________________________________________________
If Darcy continued this behavior, you’ve removed her from the situation, and her behavior has not improved, and you’ve decided to use time-out, how long would you make her sit in time-out?	 Why?	
__________________________________________________________________________________________________________________________________________________
Everyone is finally asleep at naptime.  How would you spend this quiet time?		
_________________________________________________________________________
You are all alone on the playground with 15 four-year-olds and one of them falls and scrapes their knee badly, what would you do?  __________________________________________________________________________________________________________________________________________________									
																														
EMPLOYEE QUESTIONAIRE
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