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Donor Receipting Policies
Kawartha Food Share (KFS) is committed to accurate, transparent, and compliant receipting practices in accordance with all applicable Canadian tax legislation and regulatory requirements. This policy outlines the organization’s approach to issuing official income tax receipts for eligible donations.

Policy
Kawartha Food Share is a registered charity and prepares and issues official income tax receipts for eligible donations in compliance with all applicable regulatory requirements.
KFS will issue:
· Official tax receipts for monetary gifts of $10 or more
· Official tax receipts for eligible gifts-in-kind, based on fair market value and in accordance with Canada Revenue Agency (CRA) guidelines
1. Compliance with Regulatory Requirements
Policy
All receipting practices will comply with Canada Revenue Agency (CRA) requirements for registered charities.
Procedures
· Receipts will include all required elements, including:
· Registered charity name and number
· Date and amount of donation
· Description and fair market value of gifts-in-kind (where applicable)
· Receipts will only be issued for eligible gifts as defined by CRA
2. Monetary Donations
Policy
Receipts will be issued for monetary donations meeting the minimum threshold.
Procedures
· Receipts will be issued for donations of $10 or more
· Donations below this amount may be receipted upon request
3. Gifts-in-Kind
Policy
Receipts for gifts-in-kind will be issued only when the value can be reasonably determined.
Procedures
· Fair market value will be:
· Determined based on reasonable and supportable methods
· Supported by independent appraisal where required
· No receipt will be issued where:
· Value cannot be determined
· The gift does not meet CRA eligibility requirements
4. Record Keeping
Policy
KFS will maintain accurate records of all receipted donations in QuickBooks Non-Profit Edition.
Procedures
· Records will include:
· Donation details
· Receipts issued
· Supporting documentation for valuation (GIK- not kept in QuickBooks but rather a folder on the General Managers Desktop and filed in the office.)
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